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Prospectus  2010 - 2011  (July10’)
Courses Offered for Academic Year 2010 - 2011
     A. Basic Skill Training

B. English Language Training

C. Coaching for Civil Services

D. Computer Courses

E. Diploma in Office Management
F. Certificate Course in Project Management

G. Career Assistance
A. Basic Skill Training

1. Typing Classes- 6 Months Course in Hindi and English

      Form 20/-

      Fee - Reg.-50/-   CIF-100/- Monthly Fee- FG-60/- , Gen-70/-

      Purchase of Book is Compulsory – English – Rs.15
    For ST, SC, OBC: 245/-, 425/-(H/E)
    For General: 255 /-, 445 / (H//E)
A. Morning Batches 

	Crash Course for Typing 

Duration – 3months

Monthly Fees: 

FG  : Rs 90
Gen : Rs120
Class Duration : 1 hour

For ST,SC,OBC 
:275/-,485/-(H/E)
For  Others 
H/E) : 305/-,545/-


   1st   Batch - 7 am to 7.45 am

   2nd Batch- 7.45 am to 8.30 am

   3rd Batch - 8.30 am to 9.15 am

   4th Batch – 9.15 am to 10 am

   5th Batch- 10 am to 10.45 am

   6th Batch- 10.45 am to 11.30 am

   7th Batch- 11.30 am to 12.15 noon

   8th Batch- 12.15 pm to 1.00 pm

Lunch Break 1pm to 2 pm 

B. Afternoon Batches
C.    9th Batch- 2 pm to 2.45 pm

  10th Batch- 2.45 pm to 3.30 pm

  11th Batch- 3.30 pm to 4.15 pm

2. Short Hand Classes- 9 Months Course in Hindi and English
  Form 20/-
	Crash Course for Short Hand  

Duration – 6 months

Monthly Fees: 

FG  : Rs100
Gen : Rs125
Class Duration : 1 hour ST,SC,OBC : 360/-,580/(H/E)
For General : 385/-, 630/(H/E)


  Fee - Reg.-50/-

  CIF-100/-

  Monthly Fee- FG-75/-, Gen-90/- 
  Purchase of Book is Compulsory   -   English Rs.90
For ST, SC, OBC: 335/-, 530/-(H/E)
For General: 350/- , 560/- (H/E)
Morning 5 Batches  

   1st   Batch –7.15 am to 8 am (English Beginner) – New Batch in March
   2nd Batch-8 am to8.45 am (Hindi Speed)

   3rd Batch- 8.45 am to 9.30 am (English Speed) 
   4th Batch -9.30. am to 10.15 am (English Beginner) - New Batch in June
   5th Batch –10.15 am to 11 am (Hindi Beginner) - New Batch in June
   6th Batch- 11.15 am to 12.15 pm (Hindi Beginner) - New Batch in October
   7th Batch 12.15 pm to 1.00 pm (Office Management Students)
Lunch Break – 1.00 pm to 2.00 pm

 Afternoon 4 Batches
 7th Batch- 2.00 pm to 2.45 pm ( Hindi Beginners ) - New Batch in March
 8th Batch- 2.45 pm to 3.30 pm (English Beginner) - New Batch in June
 9th Batch- 3.30 pm to 4.15 pm (Hindi Beginners) - New Batch in October
***** (Round the Year) *****
B.  English Language Training (Spoken English)
1. Spoken English (Basic) – 4 Months Course 
          Form 20/-                                          F.G 1820/- Gen.2020/-
           Fee - Reg.-50/-

           CIF-100/-

          + Total Fee-    FG- 1650/- 
·    Gen. 1850/- 
A.  Morning Batch
Mr. Peter Cleaver Lakra
1st Batch - (Basic) - 7 am to 8.30 am   (7th June to 7th Oct 10) New Batch on 8th Oct.10.
Mr.John Kerketta 
2nd Batch - (Basic) - 7 am to 8.30 am   (19th April 10 to 19th August10) New Batch on 20th Aug 10
Ms. Kumud Kispotta  
4th Batch - (Basic) 7 am to 8.30 am (15th July to 15th Nov.10) New Batch on 16th Nov. 2010. 

Ms. Sarika Bhagat and Pratuysh 
3rd Batch - (Beginner’s English) - 7 am to 9 am     (2nd March 10 to 2nd August 10)    New Batch on August 10
B.  Afternoon Batches
Mr. Philip
5th Batch – (Basic) - 3.00 pm to 4.30 pm (25th March 10 to 25th July 10) New Batch on 26th July 10
Mr. Peter C. Lakra 

6th Batch (basic) 3.00 pm to 4.30 pm (10th may to 10  Sep. 10th) New Batch 11th Sept 10.
Mr. Philip
7th Batch (Basic) 4:30pm to 6:00pm (14thJune 10 –13th October 10) New Batch on 18th Oct 10

2. .Beginner’s English  
2.00pm    – 4.00pm 


Course Duration 6 months 
       Class Duration – 2Hours 
Fee - Reg. -50/-

           CIF-100/-

           Total Fee-    FG- 3000/-
3. Diploma in Communicative English / Functional English - 6 Months Course
For a thorough knowledge of the English Language – Listening, Reading, Writing and speaking based on IELTS Curriculum. The course prepares the students for Careers in Teaching in English, Call Centers, BPOs, Hotel, Travel and Tourism Industry.

Batch Timing -9 AM to 1 PM

Batch Timing -2 PM to 5 PM

            Form - Rs. 150

            Reg.-50/- ,    CIF- 100/-

            Course Fee-(FG) 8000/- 
                               (Gen) 10000 – 
3rd Month till 10th the second installment has to be submitted

******New Batches from 3rd Week of July 10 ******
 Intensive Training for Teaching in English 

(For B. Ed. and TTC completed candidates who want to teach in English Medium Schools)
Duration:- 6 Months 



Classes:- 9:00am -  4:00pm 
Fee - Reg.-50/- ,    CIF- 100/-
   
Form - Rs. 100 

Course Fees: - Rs10, 000/- 
            3rd Month till 10th the second installment has to be submitted

******New Batches from 1st Week of August 2010 onwards ******

C. Coaching for Central Civil Services (U.P.S.C.)

A. 1 Batch : 9th August 2010 
Morning- 1st Batch – 
· GS-     7am – 9am
· History-   12 pm – 2 pm  &  3 pm – 5 pm
· Public Administration  9:30 am  - 11:30am
Fee - Reg.-50/- CIF- 100/- Form – 50/-
Course Fee- ST, OBC, SC -7,000/- = 7,200/- & GEN =9,000/- 9200/- Each 

 UPSC /JPSC Combined (Prelims) - 4 Months Course ( July 2010)
(Mains) – 4 Months, 2010.
2.  Coaching for Bank, Railways, and S.S.C. Combined Coaching – 4 Months Course
Fee - Reg.-50/- CIF- 100/- Form – 50/-
Course Fee- ST, OBC, SC 5,500/- = 5700/- & GEN =7,000/- 7200/- Each
From 20th September 2010
Marring batch 7-11am
Afternoon Batch 1-5pm 

******New Batches from September 2010******

D. Computer Courses

1. DCA -3 Months Course (FG.1920/-, Gen.2020/-)
    Fee - Reg.- 50/- CIF- 100/-

              Course Fee- DCA-1600/- Gen – 1700/-
     
  Course Materials: Rs.150
2. Tally- 3 Months Course (FG.1770/-, Gen.1870/-) 
    Fee - Reg. 50/- CIF- 100/-

              Course Fee- 1600/- Gen – 1700/-
 Course Materials: Rs.100
3. DTP- 3 Months Course (FG.2270/-, Gen.2370/-)
        Fee –Reg. 50/- CIF-100/-

                Course Fee-2100/- Gen – 2200/-
Course Materials: Rs.150

4. C & C++ Language – 3 Months Course (FG.2670/-, Gen.3170/-)
       Fee –Reg. 50/- CIF-100/-

               Course Fee-2500/- Gen – 3000/-
5. Computer Teacher Training Programme (12250/-)
Duration: - 9 Months + 15 Days Field Training


Classes: - 9:00am—1:00pm 
   
    Fee - Reg. 50/- CIF- 100/-

Form - Rs. 100
Course Fees: - Rs12000/- 
******New Batches from 13th May 2010 onwards******

6. Advance Computer Programming
Duration: - 1 Year 




1 Class Every Day  

    Fee - Reg. 50/- CIF- 100/-

Form - Rs. 100

Course Fees:- Rs12000/-  
 ******New Batches from May 2010 onwards******
7. Diploma in Computerized Accounting

Duration: - 6 Months 




2 Classes Every Day  
    

Fee - Reg. 50/- CIF- 100/-

Form - Rs. 100, Course Fees: - Rs7000/-  
*****New Batches from May 2010 onwards*****
	Computer Department

	Sl.No.
	Time
	Faculty Name
	Session
	Course
	New Session

	
	
	
	
	
	

	1
	7.00 am – 9.00 am
	Mr.Kamal 
	15/6/10 – 12/8/10
	DCA (C.C)
	13/8/10

	
	
	
	
	
	

	2
	8.30 am – 10.00 am
	Mr.John 
	15/7/10 – 11/10/10
	DCA (R.C)
	12/10/10

	
	
	
	
	
	

	3
	9.30 am – 11.30 am
	Mr.Kamal 
	Open
	DCA (C.C)
	15.7.10

	
	
	
	
	
	

	4
	9.30 am – 11.30 am
	Mr.Prashant  
	Open
	DCA (C.C)
	

	
	
	
	
	
	

	5
	10.00am –11.30 am
	Mr.Sinha 
	23/8/2010-25/11/2010
	DCA (R.C)
	26/11/2010

	
	
	
	
	
	

	6
	10.00am –11.30 am
	Mr.John
	
	Tally (R.C)
	7/9/10

	
	
	
	
	
	

	7
	11.30am -1.00 pm
	Mr.John Sir
	Open
	DCA (R.C)
	

	
	
	
	
	
	

	8
	11.30am -1.00 pm
	Mr.Kamal sir
	19/6/10 -19/10/10
	DTP (R.C)
	20/10/10

	
	
	
	
	
	

	9
	11.30am -1.00 pm
	Mr.Prashant
	15/7/10 – 11/10/10
	DCA (R.C)
	15.7.10

	
	
	
	
	
	

	10
	2.00 pm -3.00 pm
	Mr.John
	Office Mgmt
	
	

	11
	2.00 pm -3.30 pm
	Sinha Sir
	11/1/10 – 14/4/10
	DCA (R.C)
	15/4/10

	
	
	
	
	
	

	12
	2.00 pm -3.30 pm
	Mr.Kamal
	Open
	
	15.7.10

	13
	
	
	
	
	

	
	3.30 pm -5.00 pm
	John Sir
	17/5/10 – 19/8/10
	Tally (R.C)
	20/8/10

	14
	
	
	
	
	

	15
	3.30 pm -5.00 pm
	Sinha Sir
	10/5/10 – 12/8/10
	DCA (R.C)
	13/8/10

	
	
	
	
	
	

	16
	3.30 pm -5.00 pm
	Kamal Sir
	
	DCA (C.C)
	09/7/10

	
	
	
	
	
	

	17
	5.00 pm – 6.30 pm
	Sinha Sir
	11/1/10 – 14/4/10
	DCA (R.C)
	26/4/10

	
	
	
	
	
	

	18
	5.00 pm – 6.30 pm
	John Sir
	9/4/10 – 12/7/10
	DCA (R.C)
	14/7/10


8. Data Entry Operator Training Programme

Duration: - 6 Months 



       2 Classes Every Day  


  

  Fee - Reg. 50/- CIF- 100/-Form - Rs. 100

Course Fees: - Rs8000/-
E. Diploma in Office Management 
A total Office Management Course including all aspects of Secretarial Practices such as Typing, Short Hand, Computer Applications, Accounts, Personality Development, Communication Skills and Management Concepts. A Fully Job Oriented Training Program.

11 Months Course  (9 Months of Classes and 2 months of Office Training)

      
Fee - Reg.-50/- ,     CIF- 100/- , Form -100.
 
Course Fee-
FG:  Rs.11 000/- 
Gen: Rs14, 000/- 
*****New Batch Starting may 2011*****
F. Certificate Course in Project Management

A Complete Programme in all aspects of Project Planning, Designing, Execution and Evaluation. Covers Project Components such as Logical Framework, Gantt Charts, Budgets, Monitoring and Evaluation in detail and throws light on Projects from Foreign Donor Agencies, Central and State Government Projects as well as from the Corporate World.

Project Management – 3 Months Course

Morning- 9 am to 1 pm 

Lunch Break 1 pm to 2pm

Afternoon – 2 pm to 4 pm

  Fee - Reg.-50/-

           CIF-100/- 

           Course Fee- 20,000 
Intensive Course – 9500/-

                                                       Schedule for Year 2010
	Intensive Training in Project Management for Social Change(9 Days Course)

	1
	5th Aug 2010  -14th Aug  2010


Foreign Language Programs
	Italian, Spanish, French and German Courses are available upon Request.


Course Duration: 4 months 
Time : 
Fee - Reg.-50/-

CIF- 100/-

Course Fee- 6,000- 
Regional Language Programs
*****New Batch Starting 2010*****
	Crash Course and Regular classes for Kurukh and Mundari Language are also available upon request


Course Duration: 4 months 

Time : 

Fee - Reg.-50/- 
CIF- 100/-

Course Fee- 3,000- 
                            *****New Batch Starting Oct.2009& April 2010

G.   Career Assistance

1. Job Consultancy

2. Career Guidance

3. Admission in Professional Colleges at Bangalore and Chennai

4. Jharkhand Education Directory 
Facilities Available
1. Library               - REG-50/-,CIF-100/,FEE- 60/- Gen – 70/-
2.  Reading Room – REG-50/-,CIF-100/-,FEE-50/- Gen – 60/-
3. Stationary Shop

4. Photocopying 
Forms for all the Departments
1. Spoken English, Computer, Shorthand, Typing, Library and Study Room-  Rs 20/-

2. Office Management –Rs 150/-

3. SSC and UPSC – Rs 50/-

4. Project Management – Rs -150/-

5. Communicative  and Beginners English – Rs 150 /- 

Hall Rent
Charge – 1500/-(4 hours)
Sound System – 600/-

Generator – 200/- (1 Hour) 
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